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NAME________________________________________ DATE_____________________ 

Directions: GAA/Supervisor should indicate with a 
(x) in the boxes to the right the level of performance
of the person in each of the categories listed below.  
Provide examples of strengths and/or suggestions for
improvement within each category.  NOTE:
Categories and their components are not of equal
importance.  Each should be considered in relation to
the person’s assignment (over).

RATINGS 

PLANNING Check.level of performance
* Establishes objectives and goals
* Sets priorities
* Plans work

PERFORMANCE Check.level of performance
* Achieves objectives
* Inspires teamwork
* Initiates new ideas and methods
* Uses current technology
* Quantity of work
* Quality of work
* Evaluates results of own efforts

COMMUNICATION Check.level of performance
* Keeps supervisor and co-workers informed
* Communicates ideas to others
* Listens to others
* Works well with colleagues
* Contributes to supportive work environment
* Accepts suggestions
* Sensitive and cooperative

OVERALL EVALUATION Check.level of performance

General comments which include special circumstances influencing ratings. 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
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The above performance evaluation has been reviewed on ___________________ (date). 

___________________________________ ___________________________________ 
GAA/Supervisor Graduate Student 

Comments by Graduate Student 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 



GRADUATE ASSISTANT 
POSITION DESCRIPTION 

DEPARTMENT OF AGRICULTURAL EDUCATION AND STUDIES 
COLLEGE OF AGRICULTURE AND LIFE SCIENCES 

IOWA STATE UNIVERSITY 

1. Appointment Information (if applicable) 

Name:   ________________________________________ 
Position:  _______________________________________ 
Semester(s): _____________________________________ 
Assigned Time Allocation: 

Advising __________% 
Teaching __________% 
Research __________% 
Extension _________% 
International_______% 

2. Position Description: 

A. General responsibilities: 

B. Tasks to be performed and completion dates: 

Agreed: 

________________________________ __________ 
Supervisor Date 

________________________________ __________ 
Graduate Assistant Date 

(over) 




